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Portable Computing Device Checkout Policy 
 

Overview 

This policy addresses the check-out and loaning procedures for personal computing devices (PCDs) 

including laptop computers, notebook computers, netbooks, handheld and other portable computing 

devices. For the purposes of this document, we will categorize these devices as portable computing 

devices. 

 

The BFASA intends these PCDs as educational tools that to give learners unique access beyond the 

school boundaries. As such, the focus of their use is on teaching and learning. Priority for PCD use will 

be determined by educational need. 

 

Currently enrolled student (staff secondary) 

PCDs may be checked out by currently enrolled students or staff for instructional purposes. 

 

Saving-not on hard drive, on flash drive 

Data files such as word processed documents, spreadsheets, and presentations must be saved to external 

media such as a USB flash drive. In most cases, desktop security software will not permit saving files to 

local drives. Regardless of the ability to save to local drives, user must accept the responsibility to save 

their own files. Files saved to local drives may be lost. 

 

Responsible/Acceptable Use Policies applies, Content Filter, Parental Supervision 

The user must follow all rules established in the BFASA board policies, especially those pertaining to 

acceptable use and copyright. BFASA has installed a content filter software to protect students from 

objectionable on-line content.; however, BFASA understands that no filter is perfect. Even with the filter, 

users may be able to access inappropriate material. Therefore, it is the responsibility of the parent to 

monitor their student's use. 

 

Responsibility for repair or replacement 

Users must report problems to the district immediately. Problems may include damage, malfunction, loss 

or theft. Normal hardware and software maintenance will be done by district technicians. Users should not 

attempt to repair or replace the unit, nor should they commission outside sources to do so. Similar to our 

textbook guidelines, damage caused by misuse or abuse of the PCDs will be the responsibility of the 

student and their family. Ifthe PCD is lost or stolen, the student must report it to the local police. Ifdamage 

or loss is due negligence or intentional misconduct, the user may be responsible for the cost to repair or 

replace the unit. 

 

Ownership: BFASA school district, not student 

The PCDs are the property of the BFASA school district, not the student. As such the use of these devices 

is a privilege, not a right. This privilege may be revoked. 



Expectations: school-related business, educational tool 

These PCDs are education tools and should only be used in that capacity. 

 

Compliance, Recourse, ramifications of breaking agreement, consequences, privileges revoked, determined  

by  district administrator 

Failure to follow these guidelines may result in fines, disciplinary action, or loss of check-out privileges. 

 

Timeline: overnight checkout unless approved by library/tech or administrator 

Individual school libraries may determine the appropriate loan period. Typically, the users may checkout PCDs 

overnight, but they must return items before the beginning of the next school day. Under special 

circumstances, the Library/Tech Coordinator or District Administrator may extend the load period. 

 

Returned with charged battery 

PCDs are checked out in good condition and in good working order, and they should be returned in the same 

condition. This includes charged batteries. Users must recharge batteries before returning PCDs. 
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RESPONSIBLE  USE POLICY FOR L A P T O P A N D  COMPUTER  

SYSTEMS 

 
As a modern educational institution striving for excellence, Big Foot High School (BFHS) has a 

responsibility to provide its students and staff with excellent and appropriate access to computer 

information systems commensurate with their educational needs. The school community must 

respect information and use computer technologies ethically. Therefore, keeping with the goals 

of excellence and respect, this Responsible Use Policy '(RUP) outlines the expectations and 

appropriate behaviors for providing and maintaining equitable access to the BFHS computer 

information systems. 

 
For the purpose of this RUP. BFHS defines users as all students, staff, faculty. administrators 

and others granted access to the BFHS computer systems. These systems include, but are not 

limited to, computer hardware and software whether. networked or stand-alone units. Access to 

computer systems is not a right, but a privilege, which demands responsibility. Computer 

systems, including electronic storage areas, are school property (like lockers) and system 

administrators  may  review drives, directories, files, or messages, as directed  by a school 

administrator, to maintain the system or thi s RUP. Users should not expect privacy of files stored 

on school computers. Point of emphasis for 2014-2015. 

 
Users Must 

1. Familiarize themselves with this RUP and follow the guidelines set forth in it. 

2. Obey the law, including but not limited to, software license agreements and copyright laws. 

3. Respect the privacy of others online. (Users may not reveal any personal information 

regarding a minor online.) 

4. Login to computer systems using their assigned username. (Users may not login using 

someone else's username and password.) 

5. Use only BFHS-provided email accounts. (Users may not access other online accounts such as 

Yahoo! Mail or Hotmail without prior authorization from the principal or instructional technology 

coordinator.) 

6. Get authorization from the instructional technology coordinator before loading personal 

software onto BFHS computer systems. 

7. Always use BFHS computer systems in a responsible and respectful manner. 
 
 

Users May Not 

1. Gain, or seek to gain, unauthorized access to computer information systems. This includes, but 

is not limited to, "hacking" or trespassing into disks, directories, files, or messages. 
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2. Destroy, alter, reconfigure, change system settings, dismantle, disfigure, prevent rightful 

access, or interfere with computer systems. 

3. Access, display, print, or transmit offensive messages or pictures. 

4. Use computer systems, including email, to harass, insult, attack or participate in cyber 

bullying activities. 

5. Use BFHS computer systems for commercial purposes. 

6. Play non-instructional computer games during school hours. 

7. Use third party online instant messaging systems. 

8. Access real-time non-educational discussion groups, chat rooms, or similar online 

communications services. 

9. Send inappropriate email on the school system. This includes messages regarding illegal 

and/or inappropriate activities, as well as school-wide messages sent by students without prior 

permission from a staff member. 

10. Use BFHS computers to violate copyright laws, including the pirating of CD's. 

11. Bypass filters or access proxy sites. 
 
 

RUP Violations 

Violations of this RUP, as determined by a member of the school administration, may result in 

the loss of access to computer privileges, or other disciplinary or legal action. Student violations 

of the RUP will be dealt with according to the BFHS Student Handbook section entitled "Student 

Behavior." Staff violations of the RUP may result in disciplinary action as deemed appropriate by 

the administration. BFHS is not responsible or liable for any damage, harm, or injury caused by 

individuals who violate the RUP. 
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COMPUTER NETWORK  AND INTERNET USE POLICY 

 
As modem educational institutions striving for excellence, the Big Foot Area Schools have a 

responsibility to provide its students and staff with excellent and appropriate access to computer 

information systems commensurate with their educational needs.  The school community must 

respect information and use computer technologies ethically. 

 

Technology is the property of the Big Foot Union High School District and is provided for 

students and staff to help achieve excellence in education. Technology includes computer 

facilities, all hardware and software, the Internet, e-mail, phone and voicemail systems, 

audio/video equipment, peripherals, networks, servers, telecommunications, and related services. 

Our goal in providing these services to staff and students is to promote learning, facilitating 

resource sharing, innovation, and communication. 

 
Through network access, learners will: 

 
);;>-    utilize a personalized, motivational learning opportunity 

);;>-    enter into partnerships to enhance their learning options 

);;>-    gain an employability skill needed for the 21st century 

);;>-    broaden their problem-solving and dedsion-making abilities 

);;>-    broaden their research capabilities by using primary materials 

);;>-    develop their higher-level thinking skills 

);;>-   access global resources. 
 

 
Access is a privilege, not a right. Realizing that no filtering device is 100% effective, the Big 

Foot Union High School District will make every effort to purchase and continuously maintain  

an effective filtering service. The district acknowledges the potential exposure to obscene or 

objectionable material is not and cannot be entirely avoided. The Big Foot Union High School 

District requires parent or guardian approval before a student is allowed to use the Internet at 

school. A signed Acceptable Use Agreement must be on file with the network administrator 

before a student or staff member will be permitted to access the Internet from a school district 

computer.  For security purposes, all authorized users will be issued user accounts and passwords 

that are age appropriate, which they will be required to use. 

 
Access entails responsibility.  Students and staff are responsible for good behavior on the 

Board's technology equipment and the Internet just as they are in classrooms, school hallways, 

and other school premises and school sponsored events. Communications on the Internet are 

often public in nature. General school rules for behavior and communication apply. The Board 

does not sanction any use of the Internet that is not authorized by or conducted strictly in 

compliance with this policy and its accompanying guidelines. Users who disregard this policy 

and its accompanying guidelines may have their use privileges suspended or revoked, and 
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disciplinary action taken against them. Users granted access to the Internet through the Board's 

equipment assumes personal responsibility and liability, both civil and criminal, for uses of the 

Internet not authorized by this Board policy and its accompanying guidelines. 

 

Utilization of technology for non-school related purposes may occur, but only to a reasonable 

degree. All users must be aware that personal privacy is not, and cannot be guaranteed. 

 
User accounts may be treated like school lockers (Legal Reference: WI Statute 118.32 and 

118.324). Technology administrators may review files and communications to maintain system 

integrity and ensure that users are using the system responsibly. 

 

Furthermore, the district does not warrant network functionality and is not responsible for any 

information that may be lost, damaged or irretrievable when using the network. Likewise, the 

district does not guarantee the accuracy of information received via the Internet by its users. 

 

It is impossible to completely define unacceptable use, however, for the purpose of illustration, 

some examples are: 

 

• Sending or displaying offensive messages or pictures; 

• Using offensive or obscene language;  · 

• Harassing, insulting, threatening or attacking others, including racial or 

sexual slurs (i.e. cyberbullying); 

• Damaging equipment or networks; 

• Plagiarism and violating copyright laws; 

• Using others' passwords; 

• Trespassing in others' folders, work or files; 

• Unauthorized access such as hacking; 

• Intentionally wasting resources; 

• Regularly employing the technology for commercial, political or religious 

purposes; 

• Illegal activities; 

• Unauthorized installation of software. 

 
Users are responsible for reporting occurrences of unacceptable use to school staff or officials. 

 

Sanctions 

1. Violations may result in usage restriction including loss of access to the Internet, and/or 

user account/files. 

2. Additional disciplinary action (i.e. suspension) may be determined at the building and/or 

district level in line with existing practice regarding inappropriate behavior. 

3. When applicable, law enforcement agencies may be involved. 
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Internet Safety (CIPA and NCIP A-Compliant) 

Introduction 

It is the policy of the Big Foot Union High School District, as a member of the Big Foot Area 

Schools Consortium, to make a good faith effort to: (a) prevent user (students, staff, minors, 

adults) access over its computer network to, or transmission of, inappropriate material via 

Internet, electronic mail, or other forms of direct electronic communications; (b) prevent 

unauthorized access, including so-called hacking, and other unlawful online activity; (c) prevent 

unauthorized online disclosure, use, or dissemination of personal identification information of 

minors; and (d) comply with the Children's Internet Protection Act [Pub. L. No. 106-554 and 47 

USC 254(h)] and the Neighborhood Children's Internet Protection Act (NCIPA). 

 

Access to Inappropriate Material 

 
To the extent practical, technology protection measures (or "Internet filters") shall be used to 

block or filter Internet, or other forms of electronic communications, access to inappropriate 

information. 

 
Specifically, as required by the Children's Internet Protection Act, blocking shall be applied to 

visual depictions of material deemed obscene or child pornography, or to any material deemed 

harmful to minors. 

 
Subject to staff supervision, technology protection measures may be disabled or, in the case of 

minors, minimized only for bona fide research or other lawful purposes. Recognizing that no 

internet filtering device is 100% effective, the District acknowledges that the potential exposure 

to inappropriate information is not and cannot be entirely avoided. It is impossible to guarantee 

students will not gain access through the Internet to information and communications that they 

and/or their parents/guardians may find inappropriate, offensive, objectionable or controversial. 

A student, staff member, parent or citizen may complain, either to school administration or 

directly to the FCC if banned material repeatedly gets through the filter. 

 

Inappropriate Network Usage 

 
To the extent practical, steps shall be taken to promote the safety and security of users of the Big 

Foot Union High School Distinct online computer network when using electronic mail, chat 

rooms, instant messaging, and other forms of direct electronic communications (whether use is 

intended or accidental). 

 
Specifically, as required by the Children's Internet Protection Act, prevention of inappropriate 

network usage includes: (a) unauthorized access, including so-called 'hacking,' and other 

unlawful activities; and (b) unauthorized disclosure, use, and dissemination of personal 

identification information regarding minors. 
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Education, Supervision and Monitoring 

 
It shall be the responsibility of all instructional members of the Big Foot Union High School 

Distinct staff to educate, supervise and monitor appropriate use of the online computer network 

and access to the Internet in accordance with this policy, the Children's Internet Protection Act, 

the Neighborhood Children's Internet Protection Act, and the Protecting Children in the 21st 

Century Act (Pub. L. No. 110-385 Title II). 

 

The Big Foot Union High School District will promote safe online activity for children and 

educate students about appropriate online behavior, including interacting with other individuals 

on social networking websites and in chat rooms and cyberbullying awareness and response. 

This includes, but is not limited to: 

• Teaching students how to locate and evaluate appropriate electronic sources. 

• Teaching students information literacy skills, including understanding of safety, 

copyright, ethical practice and data privacy. 

• Teaching students proper safety procedures when using electronic mail, chat rooms, 

social networking websites, cyberbullying awareness and response, and other forms of 

direct electronic communication. 

 

For the safety of our students, the school district's Internet content filter is programmed to block 

student access to, among others, popular social networking sites (MySpace, Facebook, etc.). 

Students are also prohibited from using private email services (Hotmail, Google Mail, etc.) and 

instant messaging software or services (Microsoft Instant Messenger, ichat, Skype, etc.) while 

using the district's network unless directly relate to classroom activities and only under the direct 

supervision of a teacher. 

 

Students' home and personal Internet use can have an impact on the school district and on other 

students. Ifstudent's personal Internet expression, such as a threatening message to a staff 

member or another student, or a website advocating violence or defamation of another's 

character, creates a substantial disruption, offenders will be subject to disciplinary and legal 

actions.  Substantial disruption is defined as any of the following:  (a) necessary cessation of 

instruction or educational activities; (b) inability of students or educational staff to focus on 

learning or function as an educational unit because of a hostile environment; (c) severe or 

repetitive disciplinary measures are needed in the classroom or during educational activities; or 

(d) exhibition of other behavior by students of educational staff that substantially interfere with 

the learning environment. (AR Legislature, Public Act 115). 

 

Procedures for disabling or otherwise modifying any technology protection measures shall be the 

responsibility of the Technology Coordinator and Network Systems Specialist under the 

direction of the District Administrator. 
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Definitions 

 
Key terms are as defined in the Children's Internet Protection Act. 

Technology Protection Measure. 

The term "technology protection measure" means a specific technology that blocks or filters 

Internet access to visual depictions that are: 

 

1. Obscene, as that term is defined in section 1460 of title 18, United States Code; 

2. Child pornography, as that term is defined in section 2256 of title 18, United States Code; 

or 

3. Harmful to minors. 

Harmful to Minors. 

The term "harmful to minors" means any picture, image, graphic image file, or other visual 

depiction that: 

 

1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, 

or excretion; 

2. Depicts, describes, or represents, in a patently offensive way with respect to what is 

suitable for minors, an actual or simulated sexual act or sexual contact, actual or 

simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 

Sexual Act; Sexual Contact. 

The terms "sexual act" and "sexual contact" have the meanings given such terms in section 2246 

of title 18, United States Code. 
 

 

Legal  Reference: Sections 19.84 

120.13(1) 

943.70 

947.125 

118.32 

118.324 

Wisconsin Statutes 

Wisconsin Statutes 

Wisconsin Statutes 

Wisconsin Statutes 

Wisconsin Statutes 

Wisconsin Statutes 
 

Section 106-554; 47 USC 254 (h)(5)(b); S. 

1492(1lOth] 

 
Cross-Reference: Exhibit 362.3 -Children's Internet Protection Act  

Public Law 106-554 and 47 USC 254(h)(5)(b), 
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Protecting Children in the 21st Century Act -Pub. L. No. 
110-385 Title II, and Broadband Data Improvement Act 

2008 - s. 1492[1lOth]; 

Policy 363 -Copyright Regulations; 

Exhibit 363 - Copyright Guidelines; 

Policy 361 -Instructional Resources 
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Policy Approved: October 17, 2005 
Policy Revised:  February 21, 2011 

 


